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 Registrasi (Registration Process) 
 

The registration process is carried out by prospective foreign students via email 

internationaloffice@undiknas.ac.id  or can access https://io.undiknas.ac.id/  

Prospective students will send several documents such as the following: 

-    Scan Passport (Minimum validity period of 18 months) 

-    Newest photo 

-    Scan Academic Transcript and High School/Diploma 4/Bachelor/Master or 

Previous Study Certificate 
 

 

    Administrative Tests  (Documents Selection) 

Documents submitted at the registration stage will be processed and observed for 1 

month. The International Office will check the status of prospective students such as 

immigration and study records of prospective students. 

 
    Written Test (English Academic Test) 

Prospective students take a test made in English through Undiknas Mobile Application. 
 

 

    Interview Test (Interview Session) 

Prospective students will conduct an interview session with the Head of International 

Office and the Head of the intended Study Program. 
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 Announcement (Letter of Acceptance) 

After going through 3 stages of the selection process (Administrative Test, Written Test, 

Interview Test) the graduation announcement of foreign students will be made in the 

form of a Letter of Acceptance (LoA) sent to the student concerned. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

     

 

Re-register (Re-registration) 

When re-enrolling, students are required to pay a re-registration fee. After being 

inputted into the system, students will be given a Student Identification Number (NIM), 

academic supervisor, and the process of taking courses according to the chosen study 

program. 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

     Residence Permit Process (Visa Process) 

In the process while staying in Indonesia, foreign students will be reported in 

https://izinbelajar.kemdikbud.go.id/ which is a website owned by the Ministry of 

Education and Culture of Research and Technology of Higher Education. Foreign 

students who already have a limited stay permit card (KITAS/KITAP) do not proceed 

to the residence permit process and are only reported to the study permit reporting page. 

 
If the student does not have a Student KITAS, then the foreign student will process the 

study permit to the Ministry of Education and Culture on the page first. The 

requirements for a study permit are as follows. 

a. Scanned Study Permit Application Letter for Foreign Students from Higher 

Education addressed to the Institutional Director of the Directorate General of 

Higher Education, Research and Technology. 

b. Information related to the study program and personal data. 

c. Scanned Letter of Acceptance at Higher Education (LOA).  

d. Scanned Results of Diplomas or Academic Transcripts. 

e. Scanned Passport. 

f. Scanned Statement Letter for: 

- Will not work while studying in Indonesia. 

- Do not participate in political activities. 

- Comply with existing laws and regulations in Indonesia. 

g. Scanned Statement Letter from the guarantor or person in charge during study. 

h. Scanned results of the Certificate of Financing Guarantee. 

i. Scanned Health Certificate. 

j. Scanned passport-size color photos. 
 

The study permit process for foreign students will be uploaded to the page and processed 

by the Ministry of Education and Culture within 3-7 working days from the time it is 

submitted by the student.





 

 

 

 

After obtaining a study permit, students will apply for a student E-Visa (C 316). Apply 

for an E Visa to be able to go to Indonesia and get a KITAS. This student is submitted on 

the page: https://visa-online.imigrasi.go.id / 

Here are the requirements to get a Student E-Visa: 

a. Guarantee letter from the Guarantor who is an Indonesian citizen or Corporation 

b. Study recommendation letter from a government agency that organizes affairs in the 

field of education or religion. 

c. Proof of having received a full dose of COVID-19 vaccine; 

d. Valid and valid Passport of Nationality: 

a. at least 12 (twelve) months for those who will do work in 

Indonesian territory for a maximum of 6 (six) months; 

b. at least 18 (eighteen) months for those who will work or stay in Indonesian 

Territory for a maximum of 1 (one) year; 

c. or at least 30 (thirty) months for those who will work or stay in Indonesian 

Territory for a maximum of 2 (two) years. 

e. Proof of having living expenses for himself and/or his family while in Indonesian 

region.  

f. Current account, passbook, or deposits of the last 3 (three) months belonging to the 

relevant Foreigner or Guarantor in an amount of at least USD 2000 (two thousand US 

dollars) or equivalent; proof of insurance ownership in an insurance company 

incorporated in Indonesia that includes health financing as long as the Foreigner is in 

Indonesian territory 

g. photos, with specifications: 1. Colour; 2. File format *. JPEG; 3. Size 100KB - 

200KB; 4. solid white background; 5. photos taken within the last 6 months; 6. is not 

edited or imaged; 

h. Proof of having received a full dose of COVID-19 vaccine; 

i. A statement letter of willingness to comply with all applicable health protocols in 

Indonesia; and 

j. Proof of ownership of health insurance/travel insurance that includes health 

financing, and/or a statement letter willing to pay independently if affected by 

COVID-19 while in Indonesian Territory.



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Submission is made on the visa-online.imigrasi.go.id page by paying IDR 200,000 + 150 USD 

transfer to billing code provided by immigration. The visa process takes place during 5-10 

working days. If approved, the visa will be sent by immigration on the website and email of the 

Undiknas International office and email of the student concerned. E-visa is used to go to 

Indonesia and then submitted for a KITAS at immigration upon arrival in Indonesia.



 


